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North Ayrshire Athletic Club

Child Protection Policy

Aim of the Policy

Our aim is to create an environment in which the young athlete ( child ) and their parent(s), guardian, responsible adult, carer, closest relative, can feel confident that the Athletic Club is providing a safe and wholesome setting for all participants in the sport of athletics.

As a club, we can support and offer advise to every athlete, coach, helper, official and officer of the Club in order to protect them from neglect, exploitation and abuse.

All suspicions and allegations of abuse against young athletes will be responded to, and followed up appropriately in accordance with this policy and local Area Child Protection Policy guidelines and procedures.  

As a club we fully adopt the UK Athletics Welfare Policy. 

Key Principles

1      All persons under the age of 18 years are children for the purpose of this policy.

2      All children, regardless of their gender, racial origin, culture, ability, religious believe 

        and sexual orientation have the right to protection from abuse.

3      All suspicions and allegations of abuse will be taken seriously and responded to by any

        officer of the Club, who through the Club’s Child Protection Officer will refer the matter 

        to the social services department in whose area the incident or suspicion occurred.

4     All coaches, officers and volunteers who come into active contact with children will be 

       subject to an Enhanced Disclosure Scotland check. 

5     All coaches, officers and volunteers who come into active contact with children are 

       encouraged to attend child protection awareness courses.
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Code of Practice for People Working in Athletics with Children

.    Avoid where possible, situations when you and an individual child are alone.

.    Avoid physical contact. Teach techniques by demonstration, although it is recognised that

       some field event coaching cannot be effective without assistance to sense spatial

       awareness. 

.    Coaches are expected to hold appropriate qualifications recognised by UK Athletics.

      Otherwise, they must work under the direct supervision of a qualified coach.

.    Adults should never over criticise young athletes, or use language or actions which may

       cause children to lose self-esteem or confidence.

.    Coaches and adults should not take unrelated children to their (i.e. the coach’s or adult’s)

       home. Permission must be obtained from the child’s parent or guardian for car journeys.

       The presence of a further person should be sought. It is sensible to seat any child in the 

        rear of the car.

.    Although normal coach/athlete relationships are expected to remain confidential, 

      confidentiality cannot be guaranteed in conversations on child protection matters.

      Coaches and adults must not give children a promise or expectation of confidentiality

       in matters relating to this policy.

Actions to be taken by Child Protection Officers of North Ayrshire Athletic 

Club or, in their absence, any other officer of the Club

It is important that when a child gives information which may lead to a child protection concern, the Child Protection Officer will undertake the following, preferably with the child’s

parent or guardian in attendance unless the concern is about them or there are other good 

reasons not to do so (eg. Unavoidable delay)

1      Advise the child that you will not be able to maintain confidentiality

2      Listen to the child rather than question him/her

3      Never stop a child who is freely recalling significant events

4      Make a note of what is said, taking care to record the time, date, setting and people 

         present.

5     Any person with a suspicion or allegations of child abuse shall report the matter to the 

         club’s Child Protection Officer as soon as possible.
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6      The person reporting the suspicions or making allegations must be prepared to speak to 

         the Social Services to clarify their concerns.

7      Any person suspected of abusing a child should not be approached by another member of 

         the Club concerning the abuse issue.

8      Other Club officials should deal with the matter if the person who would otherwise deal 

         with the matter is compromised by a relationship or friendship with the person against 

          whom the suspicion has emerged.

9      Any child, parent or person is encouraged to contact the Social Services or the police 

         local to them, directly, having referred the matter to the Child Protection Officer of the

         Club.

10     Any coach or member of the Club who has been accused of abusing a child will be

          suspended by the Club “without prejudice” pending the investigation.

11     The Club will ensure that any coach or member of the club who has been confirmed as

          having abused a child ceases to be a member of the Club and that the sport’s relevant 

           governing body notified.

Definitions of Child Abuse

.      Physical Abuse: Occasions when adults or other children deliberately inflict injuries 

         upon a child, or knowingly do not prevent such injuries. 

.      Emotional Abuse: Where adults or other children fail to show due care or attention or 

          threaten, use sarcasm, taunt or shout at a child causing them to lose confidence, self 

          esteem and become nervous or withdrawn.

.      Neglect: Where adults fail to provide help and care to the child. This also includes 

         leaving a child without proper supervision or placing the child at risk of injury.

.      Sexual Abuse: Where adults or children use children to fulfil their sexual needs.

The coach, volunteer or officer of the Club may be placed in a position of trust by the child who may feel able to disclose incidents which have occurred at school or at home. These must be taken seriously and referred immediately to the Social Services Department. It may not be safe for the child to return home.
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Useful Local Contacts for Concerns about Children

Social Services - Reception Services

Saltcoats          01294 605261                              Irvine          01294 324800

Kilbirnie           01505 684551                             Arran           01770 600742

Standby Social Services

Out of Hours          0800 811505

Strathclyde Police 

At any police office or Family Protection unit                        01292 664014

Scottish Children’s Reporter Administration                      01294 278151

North Ayrshire Athletic Club Contacts

Chairman                         Bill Simpson                              01294 270317 / 07751484699

Welfare Officer                David McLelland                      07811519931

Athletics Governing Body Contacts

Scottish Athletics            Ewen Cameron                          0131 4767327 / 07739506733

UK Athletics                    David Brown                            0161 2234246 / 0800 3163003
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North Ayrshire Athletic Club

Transportation Policy

Aim of the Policy

Our aim is to create an environment in which the young athlete ( child ) and their parent(s),guardian, responsible adult, closest relative, can feel confident that the Athletic Club is providing a safe and wholesome setting for the transportation of athletes and helpers to and from athletic meetings.

Key Principles

*    Request written parental consent.

*    Ensure vehicles are correctly insured.

*    Ensure the driver has an appropriate and valid driving licence.

*    Allow an appropriate length of time to complete the journey.

*    If using a mini-bus ensure that all seats are forward facing and they all have seat belts

       fitted if carrying children. Is the driver experienced in driving a mini-bus ?

*    Ensure any hired bus is suitable for the requirements of the club and that it is correctly 

      insured. Ensure driver is appropriate for the club requirements.

*    Ensure adults and children wear seat belts.

*    Clarify supervision requirements with other leaders. The driver should not be 

      considered as a supervisor during the journey.

*    Ensure that the vehicle is roadworthy.

*    Ensure that there has been a thorough assessment of the risks and that appropriate 

      adult-child ratios for supervision are in place.   

*    Inform another member of the organisation that you are transporting a child giving

      details of the route and the anticipated length of the journey.
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North Ayrshire Athletic Club

 Away Athletics Meetings Policy

Aim of the Policy

Our aim is to create an environment in which the young athlete (child) and their parent(s), guardian, responsible adult, carer, closest relative, can feel confident that the Athletic Club is 

providing a safe and wholesome setting for all participants in the sport of athletics at away athletics meetings. 
Adequate supervision must be provided if children and young people are taken on trips. If the children are over 8 years of age there should always be 2 adults and a minimum of 1 adult to 10 children. Three adults are required with younger children and a minimum of 2 adults to 10 children.

Key Principles 
*    Parents and carers must be notified and sign a consent form giving permission for their child to attend any 

       trip. 

*    A lead officer must be nominated on transported trips.

*    If parents and volunteers accompany any trip they will be under the direction of the lead officer.

*    The use of parents shall not compromise staff / child ratios ( unless they are designated parent helpers ).

*    Although parents / carers have a valuable and crucial role, they should not be left alone with children who

      are not their own ( unless they are disclosure checked designated parent helpers ).

*    The lead officer must have registration forms, a full and up to date first aid kit, medical notes, medicines 

      and a mobile phone.

*    There should always be a qualified first aider.

*    Any hospital referrals must be relayed to parents / carers immediately.

*    A complete list of all children and adults must be drawn up and heads counted on departure and arrival.

*    All children should be seen to be picked up on return unless specifically told otherwise in writing and

      signed for by the parent / carer in advance. A verbal agreement is not acceptable.

*    In the event of a ‘new’ person being requested to collect a child, the parent must complete an additional

      registration form. At no time should a child be handed over without full confirmation by the parent / carer.

*    If a parent / carer fails to collect a child, two members of staff must be present and remain with the child /

      young person at all times. It is the duty of the lead officer to try and contact the parent / carer. If no parent /

      carer arrives after one hour it is advisable to contact the police.

Lost Children
*    On suspicion of a lost child the lead officer will conduct a roll call without alarming the children.

*    The lead officer and one other staff member will conduct a thorough search of the premises and immediate

       vicinity. 

*    Staff conducting the search and the remaining staff must ensure a calm manner and normal routine will be

       conducted. 

*    The Named Child Protection Person will be informed.

*    The relevant authorities will be informed.

*    Staff will work closely with the Police and parents / carers to ensure all relevant information is made

       available to aid the safe recovery of the child.

*    The incident will be evaluated and fully discussed with all staff, Named Child Protection Person, Children’s

      Social Services and the Police.

*    A full report will be produced.

*    Procedures and policies will be reviewed and amended if necessary.
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North Ayrshire Athletic Club

Use of Photographic, Video Recording,

Image Recording and Mobile Phone Camera Use

Policy

Aim of the Policy

Our aim is to create an environment in which the young athlete ( child ) and their parent(s), guardian, responsible adult, carer, closest relative, can feel confident that the Athletic Club is providing a safe and wholesome setting for all participants in the sport of athletics.

It is not the intention to prevent parents / carers from taking pictures, but to ensure that photographic practices are monitored and reduce the risk of inappropriate photography / filming.

Key Principles

*    No one is permitted to photograph or record images in the following areas:

                    .    Changing areas.

                    .    Toilet areas.

                    .    First Aid room.

                    .    Locker rooms.

*    Participants and parents / carers must be informed when a photographer will be attending an

      event. 

*    Permission will only be granted after the Event Registration Form is completed.

*    Photographers will be required to have formal identification which must be worn at all times.

*    Children’s / young people’s images will not be used for promotional or press releases unless

      parents / carers have consented. 

*    Unsupervised access to participants or one-to-one photo sessions are prohibited.

*    Photo sessions outside the event or at participants home are not allowed.

*    Personal details which might make a child / young person vulnerable, for example, address,

      email address, phone number, should never be revealed.

*    Any concerns regarding inappropriate or intrusive photography / filming reported to,

      observed by, the event organiser must be followed up by them with the person in question. If 

      concerns persist this person can be requested to leave the event.

*    Use of video equipment is a legitimate coaching aid. Participants and parents / carers should

      be made aware that this is part of the coaching programme. Care must be taken in the storing

      of these films.   
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North Ayrshire Athletic Club

Changing Policy in Dressing Rooms

Aim of Policy

Our aim is to create an environment in which the young athlete ( child ) and their parent(s), guardian, responsible adult, carer, closest relative, can feel confident that the Athletic Club is a safe and wholesome setting for all participants in the sport of athletics.

All suspicions / concerns will be responded to, and followed up appropriately in accordance with the Clubs Child Protection Policy and local Area Child Protection Policy guidelines and procedures.   

Key Principles 

*    If children / young people need to share changing facilities with adults:

                      .    The Club must have consent from parents / carers that their child can share a changing room 

                            with adults in the Club.

                      .    Their parents must be allowed to supervise them whilst they are changing if they so wish.

*    Adults should not change or shower at the same time as the children / young people using the same facility.

*    Children / young people should be supervised at all times in the changing rooms by 2 members of staff /

      volunteers. 

*    If any child / young person is uncomfortable changing or showering in public no pressure should be placed

      on them to do so. In this instance, encourage them to change or shower at home.

*    If the activity is mixed gender, separate facilities should be available.
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North Ayrshire Athletic Club

Policy on the Handling, Use, Storage and Retention of Disclosure Information

In accordance with the Scottish Executive Code of Practice, for registered persons and other recipients of Disclosure Information, we will ensure the following practice.

.    Disclosure Scotland checks will only be requested when necessary and

      relevant to a particular post and the information provided on a disclosure 

      certificate will only be used for recruitment purposes.

.    We will ensure that an individual consents before using disclosure

      information for any purpose other than recruitment.

.    Disclosure information will only be shared with those authorised to see 

      it in the course of their duties. 

.    Where additional disclosure information is provided to our lead

      signatory and not to the disclosure applicant, our designated signatory 

      will not disclose this information to the applicant, but will inform that

      additional information has been provided, should this information

      affect the recruitment decision.

.    Disclosure information will be stored in a locked container, for a

     maximum of six months. Only those authorised to see this information 

     in the course of their duties will have access to this container.

.    Disclosure information will be destroyed by shredding.

.    No image or photocopy of the disclosure information will be made

     however, the following details may be retained :- 

Date of Disclosure / Name of subject / Disclosure type / Position for which disclosure was requested / Unique reference number of disclosure / Recruitment decision taken.

.    We will ensure that those with access to disclosure information are aware of this 

       policy and have received relevant training and support.

.    We will make a copy of this policy available to any applicant for a post ( paid or

       voluntary ) with us that requires a disclosure.
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North Ayrshire Athletic Club

Club Checklist

	
	
	Yes
	No

	1.
	A child protection policy which all staff and volunteers are

aware of ?
	
	

	2.
	A named child protection person dealing with concerns or allegations

of abuse ?
	
	

	3.
	A rigorous recruitment, selection, supervision and monitoring process for

staff and volunteers ?  
	
	

	4.
	A written code of conduct and behaviour which outlines good practice

when working with children and young people ?
	
	

	5.
	A written complaints and disciplinary procedure ?
	
	

	6.
	A whistle blowing policy ?
	
	

	7.
	Information for children, young people and parents/carers about the

child protection policy and where to go for help ?
	
	

	8.
	A well-published anti-bulling policy ?
	
	

	9.
	A child protection training plan for staff and volunteers ?
	
	

	10.
	Procedures for making sure that the safeguards that are put in place

are working ?
	
	

	11.
	Clear guidance on confidentiality ?
	
	

	12.
	A protective culture that puts children’s interest first ? 
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North Ayrshire Athletics Club

Rules & Guidelines

The minimum age for membership is 9 years.

All members shall follow the instructions of coaches and assistants.

Any member found to be behaving in an inappropriate manner will be cautioned

about their behaviour.

If a coach feels that a member’s behaviour requires further action, the club reserves

the right to: 

Exclude the member from the remainder of a training session, 

when their behaviour is deemed to have a disruptive influence on the training

group.

Exclude the member from subsequent training sessions for a period of time,

contact parents/guardians and advise that the member’s behaviour is unacceptable.

Persistent inappropriate behaviour may result in membership of the club being

withdrawn.

Mobile phones must be switched off during training.

No iPod or media players are permitted during training.

Members who are picked for a competition, agree to compete, and who subsequently

do not turn up without first notifying a coach may be excluded from training.

Persistent offenders may have their membership withdrawn.

Coaches will advise members when they are ready to compete for the club.

Members should come prepared for training and competition.  We recommend:

warm and waterproof clothing,

a quality pair of running trainers (running can be hard on the knees and ankles),

shorts during summer.

The club vest must be worn when competing for the club.

Members should not leave the running track during training without first notifying a

coach.

All young athletes will be expected to become registered via Scottish Athletics.

Bullying will not be tolerated under any circumstance.

We reserve the right to contact parents/guardians should any young member be

caught bullying.

Persistent bullying will result in membership being withdrawn.

For reasons of safety, members must not misbehave, be rude or aggressive, disobey

coaches or fool around.

We encourage parents and guardians to support their young athletes at club

activities and events whenever possible.

The club may from time to time organise extra training sessions – all members are

encouraged to take up these additional offers of training.

April 2009
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North Ayrshire Athletic Club

Bullying

Bullying is not always easy to define but includes:

*    deliberate hurtful behaviour, hostility and aggression towards a victim.

*    a victim who will often be weaker and less powerful than the bully or bullies.

*    an outcome which is always painful and distressing for the victim. 

*    physical: pushing, kicking, hitting, pinching, poking or any other form of physical contact which is harmful

      to the victim, theft.

*    verbal: name-calling, sarcasm, spreading rumours, persistent teasing, swearing.

*    emotional: including, tormenting, ridicule, humiliation, isolation, sending hurtful text messages.

*    emotional and verbal bulling can be more difficult to cope with or prove than physical bulling.

*    racist: racial taunts, gestures, graffiti.

*    sexual: unwanted physical contact, abusive sexual comments, sexual innuendos, graffiti.

*    homophobic: taunts, teasing about the victims sexuality, gestures, spreading rumours, sexual innuendos,

      unwanted physical contact, graffiti.

*    disability: taunts, gestures, graffiti, unwanted physical contact, teasing about the victim’s disability. 

Actions to prevent bullying:

*    take all signs of bullying very seriously.

*    encourage children to speak and share concerns.

*    have a clear anti-bullying policy to which staff, volunteers, parents/ careers, children/ young people sign

      up to.

*    improve supervision.

*    hold Club discussions on bullying.

If bullying occurs the club will:

*    take the problem seriously.

*    investigate it.

*    talk to the bullies and victims separately.

*    decide on appropriate action.

Responding to suspected bullying:

*    help the victim speak out.

*    take actions to ensure the victim is safe.

*    inform parents/ careers of victim.

*    hold a follow-up meeting with the victim and their families to report progress.

*    talk to the bully to see if the allegation has any foundation, ideally not one-to-one.

*    try to get the bully/ies to see the consequences of their behaviour.

*    support / encourage bullies to change behaviour.

*    obtain an apology from bully/ies to victim.

*    inform parents / carers of the bully/ies.

*    insist on the return or replacement of any items ‘borrowed’, stolen  or destroyed.

*    impose appropriate sanctions against bully/ies in the consultation with the parents / carers. These may

      may result in the bully/ies being asked to leave the Club.   

*    hold a follow-up meeting with the bully/ies and their families to report progress.

*    provide support to coaches of bullies and victims.

*    inform relevant members of the Club about the incident and any action taken.

*    keep a written record of incidents and action taken.

*    report any concerns to the Named Child Protection Person. 

13

North Ayrshire Athletic Club

Vulnerability of Some Groups of Children

Care of Disabled Children / Young People

Aim of the Club

Our aim is to create an environment in which the young athlete ( child ) and their parent(s), guardian, responsible adult, carer, closest relative, can feel confident that the Athletic Club is providing a safe and wholesome setting for all participants in the sport of athletics.

Key Principles

*    Discuss and agree with the parent / carer and child / young person the care they require and 

      the physical contact that is necessary for them to participate in the activity.

*    Communicate with the child / young person about what you are doing and give choices

      where possible, particularly if you are involved in dressing / undressing outer clothing or 

       lifting / assisting a disabled child / young person.

*    Avoid taking on the responsibility of tasks for which you are not appropriately trained.
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North Ayrshire Athletic Club

Complaints Procedure

If  you wish to make a complaint about the Athletic Club and / or anything in relation to the athletic club or its staff, please complete the following Complaints Form with all details where applicable.

If any fields cannot be filled, please mark them ‘N/A’.

Any complaints you wish to be addressed by the athletic club MUST be submitted via the Complaints Form, otherwise a complaint will not be logged.

If you require more space than provided in the Complaints Form, please use additional blank sheets of paper. Each additional sheet of paper must be signed and dated at the bottom of the page.

0nce completed staple all the sheets in the top left hand corner and then place in a sealed envelope addressed to the Chairman and marked ‘Confidential’.

Hand the form in to any member of the athletics club committee.

Any Complaint will be dealt with by the chairman and if necessary the committee.

All Complaints will be dealt with in the appropriate manner and you will be informed of the outcome. 

If you are not happy with the outcome of the Complaint or the manner in which it was handled further details of the Athletics Governing Body are available on request.    
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  North Ayrshire Athletic Club

Disciplinary Procedures 

North Ayrshire Athletic Club are serious about providing a safe, inclusive environment in which all members may aspire to the best of their ability. This club will not tolerate discrimination, bullying or abuse of any kind. Any member of North Ayrshire Athletic Club who breaches, whether knowingly or otherwise, any applicable Code of Conduct or Policy of this club may be subject to disciplinary action.

Any member of the club found guilty of misconduct, bullying, discrimination, abuse ( whether physical, verbal or emotional )or any action, which could bring the club’s name into disrepute may be subject to one or more of the following sanctions:

                    *    An Informal warning as to future conduct.

                    *    A Formal warning as to future conduct.

                    *    Suspension from competing at athletics meetings.

                    *    Suspension from membership.

                    *    Removal of membership.

Any matter, which requires investigation, should be reported to the relevant Coach / Manager or the Club Chairman, either verbally or in writing.

All matters relating to a breach of rules will, in the first instance, be investigated and where possible resolved by the relevant Coach / Manager.

If the coach / manager is unable to resolve the issue, then it will be brought before a panel of officials from the Clubs Management Committee.

If found guilty, any of the punitive measures listed may be applied. However, any member found guilty of a breach of the club codes has a right to appeal. A different panel of officials, assembled from the Clubs Management Committee, will hear the appeal.

Warnings can be issued by individual coaches / members of the committee.

Suspensions must be agreed by at least two members of the coaching staff and / or the committee.

Removal from membership can only be done by a panel from the Clubs Management Committee.

The club is fully committed to help with any issues that required to be past onto another official body ( i.e. Police / social services etc ). 
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North Ayrshire Athletic Club Application For Membership 

To apply for membership, or to renew an existing membership of North Ayrshire Athletics Club, please complete this form in full and submit to the Membership Secretary.

Section 1.  Personal Details * indicates mandatory field
Forename * 
…………………………………
Surname*
………………………………

D.O.B.*   
…… / …… / ………
 Tel (Home)*
………………………………

ADDRESS*
………………………………
Tel (Mobile)
………………………………

TOWN*
………………………………
E-Mail
………………………………

Postcode*
……………………

Scottish Athletics Membership #:    ……… ……… 
Free for Juniors first year.  Please e-mail membership@scottishathletics.org.uk or phone 0131 4767321 to register.  Must be acquired in order to participate in competition.
Section 2.  To be completed by Parent or Guardian of Athletes under the age of 18.

NAME OF PARENT / GUARDIAN
…………………………………………………

Telephone Number
…………………………………………………

Name & Address of Doctor
…………………………………………………


…………………………………………………

Please list any medical conditions, allergies and details of medication that Club Coaches should be aware of when your child is participating in athletic training or competition.

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

Photographs may be taken of athletes for inclusion in the media and/or club website.  Please tick here   if you do not want your child’s picture to be taken. 
Section 3.  Rules and Guidelines

I agree to the rules and guidelines (attached) of  North Ayrshire Athletics Club.
  Parent    Athlete

I agree to support  whenever possible Club activities involving young athletes.
  Parent

Signed
……………………………………
Print Name     ……………………………………

North Ayrshire Athletics Club actively encourages all young athletes to participate in club competitions.

Rules and guidelines are subject to change.

Section 4.  Membership Fees

Membership Fees for North Ayrshire Athletics Club (Membership Period 1st April – 31st March).

Category






 Payable

Senior (includes SAL levy)




£17.00


Junior   9 – 17 (Includes SAL levy)




£ 7.00


Family




   


£30.00    

_______________________________________________________________________________

Age taken at 1st September.

There will be a £2 levy charged on training nights for each member under 18. (Max £4 per family.)

Please note that membership fees cover an affiliation fee that must be paid for each member to Scottish Athletics.

I wish to Apply   Renew   membership of North Ayrshire Athletics Club.

Please make cheques payable to:  North Ayrshire AC

Send completed membership form and cheque to:   Alan Taylor. 15 Linnburn Terrace. Ardrossan KA22 8NR

Signed
……………………………………
Print Name     …………………………………

North Ayrshire Athletic Club

Photography, Videoing and Filming

 Parental/Guardians Consent Form

Anything written on this form will be held in confidence. 

CHILD’S FULL NAME:

…………………………………………………………………………………………………

ADDRESS:

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

HOME TEL: ……………………………        AGE: ………………………………………...

DATE OF BIRTH: ……………………….      MALE/FEMALE (Please circle)

At times the Club may wish to take photos or videos of the team or individuals. We will ensure that these are safe, respectful and used solely to promote and celebrate the activities of the club. This may include inclusion in the media and/ or club website. Please indicate if you agree to this.                                                                            Yes           No    

At times the Club may wish to take photos or videos of the team or individuals for training purposes. We will ensure that these are safe, respectful. This may include inclusion in the media and/ or club website.  Please indicate if you agree to this.

 Yes           No

This may include training and competing for Ayrshire Harriers.

The club’s photo / videoing policy is available on request.

I confirm that all details are correct to the best of my knowledge and I am able to give parental consent for my child.* 

Signature ……………………………………………………  Parent/Guardian

Print Name ………………………………………………….. 

Date ……………………..

Please return this form to the relevant Coach or Manager 
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North Ayrshire Athletic Club

Annual Consent Form

Parental/Guardians Consent Form For Athletic Meetings

Anything written on this form will be held in confidence. Our coaches need to know these details in order to meet the specific needs of your child.

I give permission for my child to attend training and athletic meetings away from club facility’s 

( This includes competing and training for Ayrshire Harriers )

CHILD’S FULL NAME:

…………………………………………………………………………………………………

ADDRESS:

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

HOME TEL: ……………………………        AGE: ………………………………………...

DATE OF BIRTH: ……………………….      MALE/FEMALE (Please circle)

EMERGENCY TEL (1): ……………………………   (2): …………………………………

IF UNAVAILABLE CONTACT: ……………………………………………………………

TEL: ……………………………….  RELATIONSHIP TO CHILD: ……………………...

NAME AND TEL OF G.P.: …………………………………………………………………..

DETAILS OF ANY KNOWN ALLERGIES, CONDITIONS, MEDICATION BEING TAKEN:

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….

ANY OTHER SPECIAL NEEDS, REQUIREMENTS OR DIRECTIONS THAT WOULD BE HELPFUL FOR THE COACHES TO KNOW ABOUT:

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….

I will inform the coaches of any important changes to my child’s health, medication or needs and also of any changes to our address or phone numbers given.

In the event of illness, having parental responsibility for the above named child, I give permission for medical treatment to be administered where considered necessary by a nominated first aider, or by suitably qualified medical practitioners. If I cannot be contacted and my child should require emergency hospital treatment, I authorise a qualified medical practitioner to provide emergency treatment or medication.
PTO
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I have been made aware that the club/organisation have developed a child protection policy & they are committed to ensuring the safety of my child by having;

A coaches/volunteer code of behaviour

Clear recruitment policy which includes vetting coaches & volunteers

Disciplinary procedures

A designated person for child protection

Guidelines on confidentiality

Clear reporting procedures

Club/organisation is committed to ensuring that any information gathered in relation to our youth academies meets the specific responsibilities as set out in the Data Protection Act 1998. The club/organisation development officer will store the above information on their base for a maximum of 12 months before re-registering  my child if still associated with the club. 

I confirm that all details are correct to the best of my knowledge and I am able to give parental consent for my child to participate in & travel to all activities.* 

I confirm that I am giving permission for annual consent to cover  

The club’s Transportation Policy is available on request.

From 1st April 20.….       To       31st March 20.…. 

Signature ……………………………………………………  Parent/Guardian

Print Name ………………………………………………….. 

Date ……………………..

Please return this form to the relevant Coach or Manager

North Ayrshire Athletic Club

Personal Profile Form

Personal Details:

Title: …………. Forename: ……………………………….... Surname: ………………………………................................................

Date of Birth:……………………… Tel No( incl STD code ): …………………………… Mobile No: ……..….................................

Address: ………………………………................................................................................................................................................

Occupation: ……………………………….............................................................. Currently Employed      Yes      No      ( circle )

Qualifications/Training - Please enter of any qualifications or training courses you have attended which are relevant to caring for or training children or young people.

	Date(s)
	Title of Qualification/Training
	Subjects Studied
	Length of Course
	Name of Organisation
	Expiry  Date

	
	
	
	
	
	


Experience - Please give details of experience of working with under 18’s or vulnerable people.

	Where previously have you worked with young people under the age of 18 ?
	In what capacity ?
	Between which dates ?

	
	
	

	
	
	


	Other comments:


Referees - Please provide the names and addresses of TWO responsible persons for reference purposes. Referees should not be related to you and, where possible, should have knowledge of your ability to care for or be in the proximity of children. All references will be taken up. You should secure prior agreement of referees before providing their names.

	Referee 1

Name………………………………..............................................

Address………………………………...........................................

………………………………............Postcode…………………..
	Referee 2

Name………………………………..............................................

Address………………………………...........................................

………………………………............Postcode…………………..


Declaration - I have read and understood the organisation’s Child Protection Policy and agree to a Disclosure Scotland Check. I agree to inform the organisation of any changes in circumstances. I can confirm that I an not disqualified from working with children as set out within S17 of the  Protection of Children (Scotland) Act 2003. I understand that deliberately giving false information in respect of this can lead to prosecution.  

Signature  ………………………………............................................       Date  ………………………………..........................................
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North Ayrshire Athletic Club

Child Protection Pro-Forma

To be completed as soon as possible after concern reported/incident

Name of Child ………………………………......................  Date ……………….

	Cause for Concern: What created your concern ? Was it a verbal disclosure from a child or was it observed physical or behavioural indicators ?


	Directly Observed - Information from other sources: Was this observed personally ? Or was it information passed to you from a colleague, parent etc ?


	Evidence - Possible Signs of Abuse: Written and/or illustrated: Was this observed, physical signs or behavioural indicators ? Provide information of the affected area etc.


	Childs Disclosure: What did the child say to you ? Record the child’s own words


	Your Response: How did you react? Did you take time to speak to the child? What did you say to the child? ( This provides evidence of the language used with the child and evidence of not using leading questions ) 
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	Parent/Carer Response: What did the parent say when you informed them of the situation ? Remain objective of the situation and do not make a judgement of the parent’s response. Information must be factual.

Parents will only be spoken to if they have not been indicated in the suspected abuse.


	Action Agreed: What action will be taken and who has agreed this ?


Print Name:…………………………….............................  Signature: ………………………………................

Position: ………………………………............................    Date: ………………………………......................

North Ayrshire Athletic Club

Complaints Form

Name: ……………………………….......................................................................

Address: ………………………………....................................................................

………………………………...................................................................................

………………………………...................................................................................

Contact number: ………………………………........................................................

Email: ………………………………........................................................................

Are you or member of your family a member of the athletic club: ………………….

What is the nature of your complaint ? ( Please include times, dates, locations, people involved

and any other information you may find relevant ).

Signature ………………………………................  Date …………………..
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North Ayrshire Athletic Club

Photography

Event Registration Form

This form should be completed by anyone taking photographs or recording images at an event.

I wish to take photographs or record images at this event. I agree to abide by the event organisers’ guidelines and confirm that the photographs or recorded images will only be used for the purposes agreed with the event organiser.

Name: ………………………………......................

Address: ………………………………..................

………………………………..................................

………………………………..................................

Tel No: ………………………………....................

Organisation: ……………………………….........

Signature: ………………………………...............

Date: ……………………………….......................

Please return this form to the event organiser

To be completed by the person granting permission

Name: ……………………………….....................

Position: ………………………………..................

Signature: ………………………………...............

Date: ……………………………….......................
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North Ayrshire Athletic Club

Club Risk Assessment Form

To be used when planning travelling / events /trips away.

	What is the risk / danger ?
	What actions can be taken to reduce the risks ?
	Who is responsible for action ?
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North Ayrshire Athletic Club

Child Protection Training Records

	Name
	Course
	Date
	Authorised

Signature
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